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Your contact people at Bilkent FBA

MAN 399 Faculty Coordinator Undergraduate Program Coordinator
Gozde Sungu ESEN Fulya Akmut

MA-112 MA-216

manintern@bilkent.edu.tr manintern@bilkent.edu.tr
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Types of Summer Internship

Voluntary Internship
AND

Mandatory Internship (MAN 399 Summer Practice course)

* Required for graduation

 Completed during the summer term
e Evaluated in the subsequent Fall semester

If you fail requirements - you fail the course

& Bﬂj’-v%a
(%g')) Bilkent University
%" Eaculty of Business Administration




Voluntary Summer Internship - Eligibility

If you want the university to provide you the SGK insurance, then you
need to successfully complete at least three MAN courses.

Then, you can apply to the Faculty for the internship approval.

Important!

The University provides insurance for only one voluntary internship at each
summer.
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Mandatory Summer Internship - Eligibility

To do “mandatory” internship, you need to have successfully completed

* MAN 262 (Organizational Behavior)
AND

* MAN 335 (Fundamentals of Marketing)

—




Duration Rules: For how long?

* Voluntary Internship:
At a minimum...
17 consecutive business days!!!

 Mandatory Internship:

At a minimum...
20 consecutive business days!!!

—
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Duration Rules

The following are NOT counted as business days!!

* Official holidays that fall on weekdays

(e.g., Feast of the Sacrifice, 15 July Democracy and National Unity Day,
30 August Victory Day)

* weekends (i.e., Saturdays & Sundays) ARE NOT business days!

—
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Internship Timeline: Key Dates

* Internship should be between the last day of the Spring Semester
Final Exams (May 22, 2026) and the first day of Fall Semester
courses (September 16, 2026).

* |f you take a course (or courses) during the summer semester,
your internship period should start after the last day of the
Summer Semester Final Exams (August 2, 2026).

Are you taking summer courses?
* YES - Start on August 3

* NO - Starton June 1
T,J‘ Bilkent University
= Faculty of Business Administration




Internship Timeline: Key Dates

 Earliest start day (no summer course): June 1, 2026 (Monday)

 Earliest start day (with summer course(s)): August 3, 2026 (Monday)

* Final day of internship: September 14, 2026 (Monday)
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Two Internships Rule

If doing both a mandatory and a voluntary internship in the same
summer:

— The second internship can start no earlier than the 10th day of
the subsequent month.

Example:
* First internship: June 5 —July 5

* Subsequent month: August
* Rule: Second internship can start no earlier than August 10
Valid start date: August 10 or later

—
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Internship Format Rule

On-site/face-to-face strongly recommended

Hybrid (face-to-face & remote/online) allowed ONLY if:

* At least 50% of employees in similar positions must be working remotely/online
at the company.

AND

* At least 50% (10 business days out of 20) of your work is on-site, working face-to-
face.

Otherwise = NOT allowed.
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Find a suitable company
& Gather Information

Upload Weekly Notes

Supervisor Evaluation

Form

Summer Practice
Acceptance Form/Letter

(signed and stamped by
the company)

Start your internship!

Apply to the Summer
Training System (STS) to
get Faculty approval

Get your SGK documents
igelny!

e-devlet
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Find a suitable company

You are on your own to find a suitable company. You can do this by
applying through:

* Career platforms (e.g., Kariyer.net, Youthall, LinkedIn, etc.)
* Career center in the University

e Kariyer Kapisi or “Cumhurbaskanligi Staj Seferberligi” programs

You are recommended to do your internship in a department related to
one of the management fields, such as HR, marketing, finance, accounting,
etc.



Gather Information About the Company

* Name of the Company

* Website

* Year of establishment

* Number of employees

* Industry

* Department/unit summer practice will take place

* Postal Address where summer practice will take place

— Apply to the Summer Training System (STS) to get the approval from the Faculty!



The process P

Summer Practice
Find a suitable company Acceptance Form/Letter

& Gather Information (signed and stamped by
the company)

Apply to the Summer
Training System (STS) to
get Faculty approval

Get your SGK documents

from
Upllesie bzl [ eikes Start your internship!
e-devlet

Supervisor Evaluation
Form
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Acceptance Form — Man

MAN 399 - SUMMER PRACTICE

* The final deadline for internship application in the STS system
is July 17, 2026, by 5.00 PM.

The Summer Practice is a required course at the Faculty of
Business Administration. It is designed to help students:

e apply their theoretical knowledge in real business
environments,

e enhance their abilities and practical skills,

e gain firsthand experience in business life,

e understand the functioning of institutions,

o observe the tasks and responsibilities they may assume in the
future,

e develop experience in management-employee relations.

MAN 399 - Forms and Guidelines

e Summer Practice Info Session Presentation
e Application and Evaluation Guidelines
e Staj Kabul Formu (TR)
— e Summer Practice Acceptance Form (ENG)
e Summer Practice Report
e Report Grading Rubric
e Supervisor evaluation Form
e Student Evaluation Form

e Weekly Notes

MAN 399 - Faculty Coordinators

¢ Academic: GOZDE SUNGU ESEN Office: MA-112
e Administrative: FULYA AKMUT Office: MA-216
e For your questions: manintern@bilkent.edu.tr

datory Internship

! BILKENT ONIVERSITESI
iSLETME FAKULTESI

MAN 359 - YAZ STAJI DERSI
Firma Stajyer Kabul Fermu

Sayin [1gili,

Bilkent Univeristesi Isletme Fakiiltesi adina Barenci numarasiyla kayith

ceeedeed20 Ml .20, tarihlgri arasinda kurumunuzda staj yapmasina olanak verdidiniz igin cok tegekkiir ederiz.

Odrencimizin stajinin zorunlu staj dersimiz kapsaminda gegerli olabilmesi igcin minimum 2o tam i giinini kapsamas
gerektigini hatirlatmak isteriz. Strec ile ilgili SGK sigorta iglemileri Universitemiz tarafindan yioritilecek ve ilgili

belgeler &grencimiz tarafindan size staj baslangicinda iletilecakdtir,

Herhangi bir sorunuz clmas derumunda maninterni@bilkent.edu tr adresinden bizimle iletizime gecebilirsiniz.

Saygilanmzla,

STAJYAPILACAK KURUM

Adi

Kurulus tarihi

Web sayfasi

Faaliyet alam

Personel sayisi

Staj yapilacak birim

Stajin yapilacag) adres

Staj Turd

¥z yize

CHibrit

|| Asagida yer alan her iki kriterleri saglnyor olmas kogulu ile kabul edilecektir)
|Benzer gdrevierds bulunan  cabzanlann en =z Yego'si girketbe/kurumds|
uzaktanigevrimici gahgyor olmahdir.

|- Dgrenciler, stzj siiralerinin an az %oo'sini (2o is ginunden en az 40 i giini) tim gin|

[fiziksel olarak ofiste gegirmelidir.

FORMU DOLDURAN YONETIC

Adi soyadi

Birimi ve Onvam

Telefonu

E-posta adresi

Imzasi ve kurum kagesi

University

3usiness Administration



Acceptance Letter — Voluntary Internship

Must satisfy the following:
e Written on the company’s official letterhead (with logo)

 Exact start and end dates in dd/mm/yyyy format
* Full name and title of the authorized company representative

* Signed and stamped with the company seal

Vague statements are not accepted (e.g., “...will do a 20-day internship...”)

—
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The Process: Acceptance Letter - Voluntary

VI Firm
o ” ?gQ Logo
Sample “acceptance letter

for voluntary internship e e O 2

ihsan Degramac Bilkent Universitesi
Isletme Fakiitesi

Sayin Yedtkill,

Fakilteniz dgrencilerinden Meme & Surname 04.08.2025 - 29.08.2025 tarihler arasnda
igletrmemizin Finans departmannda staja kabul adimisti, stajin yerinde staj olarak yapacakhr,

Bilgilerinize sunulur,
Saygilanmizia,

Mame & Surname
Insan Kaynaklan ks Orad

.@& Bilkent University

“*" Faculty of Business Administration



The Process: Acceptance
Kariyer Kapisi

@ T.C. HAZINE VE MALIYE
BAKANLIGI
O == === == === = F=m === == === Rl
I1_“I"9ﬂ('|| Ad-Sovad b
wrefkil.od soyag@small.goy.ir f
May HAZIME VE MALIYE BAKANLIGI MERKEZ
29 TESKILATI ADRESI Dikmen Yerleskesi:
Deviet Mahallesi, Dikmen Caddesi, No: 12
PK: 06420 Cankaya / ANKARA Emek
Yerleskesi: Emek Mahallesi, ismet indnd
Bulvari, PK: 06490 Cankaya/aNKARA

B&lam : ISLETME PR. (INGILIZCE) (TAM
BURSLU)

Teklif TGrd: Staj Teklifi
Sehir : Ankara

Yanit Verebilecediniz Son Tarih : 31.05.2025

14:45

[ igveren Teklif Notu ]
i e

v Qucnnn e

Teklifi kabul ettiniz. ( 29.07.2025 - 25.08.2025 )

Form or Letter from

o db Ad - Sovad

OFrenci

Bilkent University

Faculty of Business Administration



The process

Summer Practice
Find a suitable company Acceptance Form/Letter

Apply to the Summer
Training System (STS) to
get Faculty approval

~___

& Gather Information (signed and stamped by
the company)

Get your SGK documents
Upload Weekly Notes from
e-devlet

Start your internship!

Supervisor Evaluation

Form

@) sikent unvers
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Deadlines for STS

https://stars.bilkent.edu.tr

Application Start Date: April 6, 2026
Application End Date: July 17, 2026

—



https://stars.bilkent.edu.tr/

Deadlines for STS: Important Rule

Apply to STS > 7 business days before the summer practice starts

After July 17, 2026, 5:00 p.m. - NO submissions accepted

July
Internship start date Deadline to submit the approval form Su Mo Tu We Th Fr Sa
1 2 3 4
July 14, 2026 July 3, 2026 (7 business days before) 5 6 7 8 9 10 11
12 13 14 15§ 16 17 18
August 14, 2026 July 17, 2026 (NOT August 5, 2026) 19 20 21 22 23 24 25
26 2T 28 29 30 M

TN
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Getting Approval from Faculty

‘ Logout ‘

STS - Summer Training System @ Your Applications

Bilkent ID

Name

Department Management

Summer Training Period 2025-2026

Application Start Date Mon, April 6, 2026, 10:00
Application End Date Fri, July 17,2026, 17:00

[ B &

Your Applications

Type Course & Prerequisite Company / Institution Training Start Date Training End Date Status

You do not have any applications.

+ Create New Application



Getting Approval from Faculty

‘ Lo go ut |

STS - GKer Training System

Bilkent ID

Name

Department

Summer Training Period
Application Start Date

Application End Date

Management
2025-2026
Mon, April 6, 2026, 10:00

Fri, July 17, 2026, 17:00

Your department allows you to participate in voluntary sum mer training. Please note that the voluntary training does not satisfy the summer training course requirement in your

curriculum.

From the box below select the type of summer training for which you are applying.

Select Training Type

Mandatory Summer Training



Getting Approval from Faculty

STS - Summer Training System @) Your Applications

| Logout ‘

Bilkent ID

Name

Department Management

Summer Training Period 2025-2026

Application Start Date Mon, April 6, 2026, 10:00
Application End Date Fri, July 17,2026, 17:00

Prerequisite Status: (ElaeD

Curriculum Requirement Match

O MAN 399 Summer Practice



Getting Approval from Faculty

Bilkent ID

Name

Department Management

Summer Training Period 2025-2026

Application Start Date Mon, April 6, 2026, 10:00

Application End Date Fri, July 17, 2026, 17:00
Application Type Company / Institution

Mandatory Summer Training

Using the search criteria below, search for the com pany or institution where you will do your summer training from among the

Course
MAN 399 companies already registered in STS.
Prerequisite To start the search, enter the name of the company or institution, leaving a space between words, and click "Search®. If the search
 Satisfied ] results in too many com panies being listed, enter additional words to narrow down the list. To view more information about a
company on the list, click "Details".
& Return to Home Page If you find the com pany/institution where you will do your training on the list, click “Select” to continue. If you cannot find it, click

"Add New Company or Institution” and on the screen which appears enter the requested information about the com pany/institution.

Search Company or Institution

Company / Institution Title City Country Department Approval

Trkiye b All V.



Add New Company or Institution

Company / Institution Title Mandatory

‘ Warwick Hotels and Resorts Ad

Phore CEIEED

Address Mandatory

City Mandatory

Country Mandatory

Tirkiye

Email Address

Save & Select




Application Type
Mandatory Summer Training

Course
MAN 399

Prerequisite

Application Steps

1. Company / Institution

2. Acceptance Letter

3. Preview & Submit

Mandatory

Bilkent ID

Name

Department

Summer Training Period
Application Start Date

Application End Date

Company / Institution

Company / Institution Title

City

Management

2025-2026
Mon, April 6, 2026, 10:00

Fri, July 17, 2026, 17:00

Country Status

Warwick Hotels and Resorts Ankara

Ankara

Turkiye Not Approved




Getting Approval from Faculty

If the company is NOT approved earlier in the STS, get approval

* first for the company
* then for the internship application.

To receive approval for the company, you still need to upload the
acceptance form or letter to the STS.

—




Bilkent 1D

Name

Department Management

Summer Training Period 2025-2026

Application Start Date Mon, April 6, 2026, 10:00

Application End Date Fri, July 17,2026, 17:00
Application Type Acceptance Letter

Mandatory Summer Training

Course You must upload a document which states that you have been accepted for summer training by the com pany/institution. This

MAN 399 acceptance letter can be afile in PDF format or a picture taken of the document in JPG format.

Prerequisite Click "Choose File" to find the acceptance letter file on your computer. Then click "Upload®.

Acceptance Letter File Mandatory

Application Steps ‘ Choose File | No file chosen 0]

1. Company / Institution ~ Mandatory The acceptance letter file field is required.

I Upload

Tune here to <earch H..w,_ mk I“lil 6 ﬁ b B IEE e ‘/-":’Q\ M IE ﬂ E! Deskton 0 L7°F Clear AR R e

2. Acceptance Letter

3. Preview & Submit

¥



Preview and Submit

Review the company/institution information you entered for your summer training application. If no changes are needed, click "Submit for Approval® to submit the information to

your department for approval.

After your departm ent has evaluated your submission, you will receive an email notification message indicating whether it has been approved or rejected. If the company or
institution where you will do your summer internship is approved, you will need to com plete your application by entering the dates of the summer training in STS.

Application Type Mandatory Summer Training
Course MAN 399

Prerequisite  Satisfied |

Company / Institution Warwick Hotels and Resorts Ankara
Department / Unit Accounting and Marketing

Acceptance Letter

Save as Draft </ Submit for Approval




Application Type Company / Institution

Mandatory Summer Training

Company / Institution Title City Country Status
Course

MAN 399 Warwick Hotels and Resorts Ankara Ankara Tiirkiye —

Prerequisite

m

Application Steps

1. Company / Institution

2. Acceptance Letter Mandatory
3. Training Dates Mandatory
4. Description of Scope
5. Insurance Mandatory

6. Preview & Submit

€ Return to Home Page



Getting Approval from Faculty

Once your company is approved by the Faculty, your internship
application status will be set to “draft”.

Important!

You still need to finalize and submit your internship application
by completing all steps in the STS.

—




Getting Approval from Faculty

If the company is already approved in the STS, obtain approval
only for the internship application.

To receive approval for the internship application, you need to
complete all steps in the STS.

—




Application Type
Mandatory Summer Training

Course
MAN 399

Prerequisite

Application Steps

1. Company / Institution

2. Acceptance Letter

3. Preview & Submit

Mandatory

Bilkent ID

Name

Department

Summer Training Period
Application Start Date

Application End Date

Company / Institution

Company / Institution Title

City

Management

2025-2026
Mon, April 6, 2026, 10:00

Fri, July 17, 2026, 17:00

Country Status

Warwick Hotels and Resorts Ankara

Ankara

Turkiye Approved




Bilkent 1D

Name

Department Management

Summer Training Period 2025-2026

Application Start Date Mon, April 6, 2026, 10:00

Application End Date Fri, July 17,2026, 17:00
Application Type Acceptance Letter

Mandatory Summer Training

Course You must upload a document which states that you have been accepted for summer training by the com pany/institution. This

MAN 399 acceptance letter can be afile in PDF format or a picture taken of the document in JPG format.

Prerequisite Click "Choose File" to find the acceptance letter file on your computer. Then click "Upload®.

Acceptance Letter File Mandatory

Application Steps ‘ Choose File | No file chosen 0]

1. Company / Institution ~ Mandatory The acceptance letter file field is required.

I Upload

Tune here to <earch H..w,_ mk I“lil 6 ﬁ b B IEE e ‘/-":’Q\ M IE ﬂ E! Deskton 0 L7°F Clear AR R e

2. Acceptance Letter

3. Preview & Submit

¥



Application Type Insurance

Mandatory Summer Training
O University will provide the insurance.

Course The company will provide the insurance.

MAN 399 Company abroad will provice the insurance.

Prerequisite

Save and Continue =

Application Steps

1. Company / Institution ~ Mandatory
2. Acceptance Letter Mandatory

3. Training Dates Mandatory

4. Description of Scope

5. Insurance

6. Preview & Submit

< Return to Home Page



Check the STS!

It is your responsibility to check (within 2 business days) the
system if your company or your internship application is
approved.

—




Your Applications

Type

Course & Prerequisite

Bilkent ID

Name

Department

Summer Training Period
Application Start Date

Application End Date

Company / Institution

Management
2025-2026
Mon, April 6, 2026, 10:00

Fri, July 17,2026, 17:00

Training Start Date Training End Date Status

Mandatory

MAN 399

Warwick Hotels and Resorts Ankara

Mon, Jun 10, 2026 Fri, Jul12, 2026 Approved

Actions ¥



The process

Summer Practice
Find a suitable company Acceptance Form/Letter

& Gather Information (signed and stamped by
the company)

Apply to the Summer
Training System (STS) to
get Faculty approval

RN

Get your SGK documents

from
Uploae izl Noites Start your internship!
e-devlet

~_

Supervisor Evaluation

Form
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Getting SGK document from e-devlet

To access your SGK document

1. Log in to your e-devlet account

2. Search for “Sosyal Guvenlik Kurumu/4A Ise Giris Cikis Bildirgesi”
3. Click on “Belge Olustur” and download the document

4. Take it with you to the company on your first day

The document will be available on e-devlet 2 business days prior
to your internship start date.

_I If the document is not available, contact Fulya Akmut.

. ity




The process

Summer Practice
Find a suitable company Acceptance Form/Letter

& Gather Information (signed and stamped by
the company)

Apply to the Summer
Training System (STS) to
get Faculty approval

Get your SGK documents

from
Hiplloie ek [siies Start your internship!
e-devlet

~_ -

Supervisor Evaluation

Form

@) sikent unvers
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During Your Internship

r * v gﬁveuopmewr’
GOAL v
/@ 4

M

Internship 7

Enjoy the experience!

Important!
For mandatory internship, P
\ o (EXPERIENCES

do NOT FORGET to keep ’ \
weekly notes!!!! L

—
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MAN 399 - SUMMER PRACTICE

Th e p ro Ce SS : S u m m e r * The final deadline for internship application in the STS system

is July 17, 2026, by 5.00 PM.

Weekly Notes The Summer Practice is a required course at the Faculty of
WEEK 1 Business Administration. It is designed to help students:

Tasks/Duties e apply their theoretical knowledge in real business
environments,

e enhance their abilities and practical skills,

e gain firsthand experience in business life,

e understand the functioning of institutions,

o observe the tasks and responsibilities they may assume in the
future,

e develop experience in management—-employee relations.

MAN 399 - Forms and Guidelines

e Summer Practice Info Session Presentation
Observations e Application and Evaluation Cuidelines
e Staj Kabul Formu (TR)

e Summer Practice Acceptance Form (ENG)
e Summer Practice Report

e Report Grading Rubric

e Supervisor Evaluation Form .
e Student Evaluation Form

MAN 399 - Faculty Coordinators

« Academic: GOZDE SUNGU ESEN Office: MA-112
e Administrative: FULYA AKMUT Office: MA-216

e For your questions: manintern@bilkent.edu.tr
2 Faculty of Business Administration



The process

Summer Practice
Find a suitable company Acceptance Form/Letter

& Gather Information (signed and stamped by
the company)

Apply to the Summer
Training System (STS) to
get Faculty approval

N

Upload Weekly Notes

N———

Get your SGK documents

from
Start your internship!

e-devlet

Supervisor Evaluation

Form

@) sikent unvers
%w Bilkent University
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After Internship: Upload Weekly Notes

Upon completion of the mandatory internship, STS will ask you to
upload your “training report”.

— As your training report, upload your weekly notes to the STS.

—
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The process

Summer Practice
Find a suitable company Acceptance Form/Letter

& Gather Information (signed and stamped by
the company)

Apply to the Summer
Training System (STS) to
get Faculty approval

Get your SGK documents

from
Hiplisrel sy e Start your internship!
e-devlet

Supervisor Evaluation
Form

@) sikent unvers
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After Internship: Submission of Supervisor
Evaluation Form

Upon completion of the mandatory internship, ensure your company supervisor
completes the “Supervisor Evaluation Form”.

Three options to submit the form:
1. In-person delivery of the signed/sealed envelope to Ms. Fulya Akmut

2. Your supervisor may email the form from a designated company email address tc
manintern@bilkent.edu.tr

3. Your supervisor may post the form with a signed/sealed envelope to:

Fulya Akmut

Bilkent Universitesi Merkez Kampiis
isletme Fakdiltesi Binasi

Kat:2, Ofis No: MA-216

. | ‘ Bilkent University
Bilkent/Ankara

%" Eaculty of Business Administration
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The process: Summer — Completion of

Internship

MAN 399 - SUMMER PRACTICE

* The final deadline for internship application in the STS system
is July 17, 2026, by 5.00 PM.

The Summer Practice is a required course at the Faculty of

Business Administration. It is designed to help students:

apply their theoretical knowledge in real business
environments,

enhance their abilities and practical skills,

gain firsthand experience in business life,

understand the functioning of institutions,

observe the tasks and responsibilities they may assume in the
future,

develop experience in management-employee relations.

MAN 399 - Forms and Guidelines

Summer Practice Info Session Presentation
Application and Evaluation Guidelines

Staj Kabul Formu (TR)

Summer Practice Acceptance Form (:NO)
Summer Practice Report

Report Grading Rubric

Supervisor evaluation Form

Student Evaluation Form

Weekly Notes

MAN 399 - Faculty Coordinators

Academic: GOZDE SUNGU ESEN Office: MA-112
Administrative: FULYA AKMUT Office: MA-216
For your questions: manintern@bilkent.edu.tr

supervisor signhature

company stamp

Il Both the form & the envelope containing

the form MUST be sighed and sealed

;) Bilkent University

=" Faculty of Business Administration



Fall Semester Requirements

* Registered for MAN 399 — Summer Practice course
e Attend MAN 399 — Summer Practice Information Session
* Check your Bilkent emails regularly

If you will be away for ERASMUS,
— All the deadlines and deliverables are still applicable!

—




Fall Semester: To Pass MAN399 Course

Satisfy ALL of the following requirements:

* Uploading “weekly documents” to STS

e Submission of “Supervisor Evaluation Form”
* Submission of “Summer Practice Report”

e Submission of “LinkedIn Account post”

—




Summer Practice Report Guidelines

This decument outlines the content and format expectations fer the summer practice report to be

MAN 399 - SUMMER PRACTICE
prepared as part of the MAN 355 — Summer Practice course. Students should also consult the grading

* The final deadline for internship application in the STS system  yuric while preparing their reports.
is July 17, 2026, by 5.00 PM.
Content

The Summer Practice is a required course at the Faculty of The report censists of four parts. Expectations regarding each are detailed below.

Business Administration. It is designed to help students: Part | - Company infarmation (<06 words minimun

) y i ’ The first part of the reportincludes a descripticn of the company/instituticn and its industry.
e apply their theoretical knowledge in real business

environments,
e enhance their abilities and practical skills,
e gain firsthand experience in business life,

. . . . i Part Il - Sustainability practices (350 words minimum
¢ understand the functioning of institutions,

The second part of the report is about the sustainability practices of the companyfinstitution.
e observe the tasks and responsibilities they may assume in the
future,

« develop experience in management-employee relations.

MAN 399 - Forms and Guide"nes Part Il - Internship experience (750 words minimum
The third part of the report consists of information about the department where the surmmer practice is
e Summer Practice Info Session Presentation completed.

e Application and Evaluation Guidelines
e Staj Kabul Formu (TR)
e Summer Practice Acceptance Form (ENG)

Q 2 ctic Rar
* Summer Practice Report Part IV — Evaluation (500 words minimum)

e Report Grading Rubric The last part should include a self-evaluation of the summer practice experience.
e Supervisor Evaluation Form At a minimumn, this section should include:
e Student Evaluation Form

e Weekly Notes

MAN 399 - Faculty Coordinators i
e Academic: GOZDE SUNGU ESEN Office: MA-112 The appendix should include, at a minimurn, the weekly notes kept during the internship. Please note that
o o s ! you need to type these notes; hand-written notes are not acceptable. 5\"‘ ; . :
e Administrative: FULYA AKMUT Office: MA-216 ) ‘@ Bilkent University

« For your questions: manintern@bilkent.edu.tr £5 Fartlty ot Sosingss AdmonsiCHN



Final Reminders

* You are responsible for the whole process

e Check STS regularly (within 2 days)

e Start early

—
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