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Types of Summer Internship

Voluntary Internship

AND

Mandatory Internship (MAN 399 Summer Practice course)

• Required for graduation 

• Completed during the summer term

• Evaluated in the subsequent Fall semester 

If you fail requirements → you fail the course



Voluntary Summer Internship - Eligibility

If you want the university to provide you insurance:  

• CGPA must be greater than 2.25

AND

• Successfully completed at least three MAN courses

Then, you can apply to the Faculty for the internship approval.

Important! 

The University provides insurance for only one voluntary internship at each summer.



Mandatory Summer Internship - Eligibility

To do “mandatory” internship, you need to have successfully completed 

• MAN 262 (Organizational Behavior)

• MAN 335 (Fundamentals of Marketing)

AND



• Voluntary Internship:

At a minimum…

17 consecutive business days!!!

• Mandatory Internship:

At a minimum…

20 consecutive business days!!!

Duration Rules: For how long?



The following are NOT counted as business days!!

• Official holidays that fall on weekdays 

(e.g., Feast of the Sacrifice, 15 July Democracy and National Unity Day, 
30 August Victory Day) 

• weekends (i.e., Saturdays & Sundays)  ARE NOT business days!

Duration Rules



Internship Timeline: Key Dates

• Internship should be between the last day of the Spring Semester 
Final Exams (May 22, 2026) and the first day of Fall Semester 
courses (September 16, 2026).

• If you take a course (or courses) during the summer semester, 
your internship period should start after the last day of the 
Summer Semester Final Exams (August 2, 2026).

Are you taking summer courses?

• YES → Start on August 3 

• NO → Start on June 1 



Internship Timeline: Key Dates
• Earliest start day (no summer course): June 1, 2026 (Monday) 

• Earliest start day (with summer course(s)): August 3, 2026 (Monday)

• Final day of internship: September 15, 2026 (Tuesday)



Two Internships Rule
If doing both a mandatory and a voluntary internship in the same 
summer:

→ The second internship can start no earlier than the 10th day of 
the subsequent month.

Example:

• First internship: June 5 – July 5 

• Subsequent month: August 

• Rule: Second internship can start no earlier than August 10

✅ Valid start date: August 10 or later



Internship Format Rule

On-site/face-to-face strongly recommended

Hybrid (face-to-face & remote/online) allowed ONLY if:
• At least 50% of employees in similar positions must be working remotely/online 

at the company.

AND

• At least 50% (10 business days out of 20) of your work is on-site, working face-to-
face.

Otherwise → NOT allowed.



The process

Find a suitable company 
& Gather Information

Summer Practice 
Acceptance Form/Letter

(signed and stamped by 
the company)

Apply to the Summer 
Training System (STS) to 

get Faculty approval

Get your SGK documents 
from 

e-devlet
Start your internship!Upload Weekly Notes

Supervisor Evaluation 
Form



Find a suitable company

You are on your own to find a suitable company. You can do this by 
applying through:

• Career platforms (e.g., Kariyer.net, Youthall, LinkedIn, etc.)

• Career center in the University

• Kariyer Kapısı or Cumhurbaşkanlığı Staj Seferberliği

You are recommended to do your internship in a department related to 
one of the management fields, such as HR, marketing, finance, accounting, 
etc. 



Gather Information About the Company

• Name of the Company

• Website 

• Year of establishment 

• Number of employees 

• Industry 

• Department/unit summer practice will take place

• Postal Address where summer practice will take place

→ Apply to the Summer Training System (STS) to get the approval from the Faculty!



The process
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Acceptance Form – Mandatory Internship



Acceptance Letter – Voluntary Internship 

Must satisfy the following:

• Written on the company’s official letterhead (with logo)

• Exact start and end dates in dd/mm/yyyy format

• Full name and title of the authorized company representative

• Signed and stamped with the company seal

Vague statements are not accepted (e.g., “...will do a 20-day internship…”)



The Process: Acceptance Letter - Voluntary 

Sample “acceptance letter” 
for voluntary internship 



The Process: Acceptance Form or Letter from 
Kariyer Kapısı



The process
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Deadlines for STS

https://stars.bilkent.edu.tr

Application Start Date: April 6, 2026

Application End Date: July 17, 2026

https://stars.bilkent.edu.tr/


Deadlines for STS: Important Rule

Apply to STS ≥ 7 business days before the summer practice starts

After July 17, 2026, 5:00 p.m. → NO submissions accepted

• Beginning of the Summer Practice
• Deadline for delivering the Summer Practice Acceptance 

Form to the Faculty

Internship start date Deadline to submit the approval form

July 14, 2026 July 3, 2026 (7 business days before)

August 14, 2026 July 17, 2026 (NOT August 5, 2026)



Mon, April 6, 2026, 10:00

Fri, July 17, 2026, 17:00

2025-2026

Getting Approval from Faculty



Getting Approval from Faculty



Mon, April 6, 2026, 10:00

Fri, July 17, 2026, 17:30

Mon, April 6, 2026, 10:00

Fri, July 17, 2026, 17:00

2025-2026

Getting Approval from Faculty



Getting Approval from Faculty





Mon, April 6, 2026, 10:00

Fri, July 17, 2026, 17:00

2025-2026



Getting Approval from Faculty

If the company is NOT approved earlier in the STS, get approval

• first for the company

• then for the internship application.

To receive approval for the company, you still need to upload the 
acceptance form or letter to the STS.



Mon, April 6, 2026, 10:00

Fri, July 17, 2026, 17:00

2025-2026







Getting Approval from Faculty

Once your company is approved by the Faculty, your internship 
application status will be set to “draft”.

Important!

You still need to finalize and submit your internship application 
by completing all steps in the STS.



Getting Approval from Faculty

If the company is already approved in the STS, obtain approval 
only for the internship application.

To receive approval for the internship application, you need to 
complete all steps in the STS.



Mon, April 6, 2026, 10:00

Fri, July 17, 2026, 17:00

2025-2026



Mon, April 6, 2026, 10:00

Fri, July 17, 2026, 17:00

2025-2026





Check the STS!

It is your responsibility to check (within 2 business days) the 
system if your company or your internship application is 
approved.



Mon, April 6, 2026, 10:00

Fri, July 17, 2026, 17:00

2025-2026
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To access your SGK document

1. Log in to your e-devlet account 

2. Search for “Sosyal Güvenlik Kurumu/4A İşe Giriş Çıkış Bildirgesi”

3. Click on “Belge Oluştur” and download the document

4. Take it with you to the company on your first day

The document will be available on e-devlet 2 business days prior 
to your internship start date.

If the document is not available, contact Fulya Akmut.

Getting SGK document from e-devlet
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Enjoy the experience!

Important!

For mandatory internship, 
do NOT FORGET to keep 
weekly notes!!!!

During Your Internship



The process: Summer
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Upon completion of the mandatory internship, STS will ask you to 
upload your “training report”.

→ As your training report, upload your weekly notes to the STS.

After Internship: Upload Weekly Notes
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After Internship: Submission of Supervisor 
Evaluation Form

Upon completion of the mandatory internship, ensure your supervisor completes the 
“Supervisor Evaluation Form”.

Three options to submit the form:

1. In-person delivery of the signed/sealed envelope to Ms. Fulya Akmut

2. Your supervisor may email the form from a designated company email address to 
manintern@bilkent.edu.tr

3. Your supervisor may post the form with a signed/sealed envelope to: 
Fulya Akmut

Bilkent Üniversitesi Merkez Kampüs

İşletme Fakültesi Binası

Kat:2, Ofis No: MA-216

Bilkent/Ankara

mailto:manintern@bilkent.edu.tr


!!! Both the form & the envelope containing 
the form MUST be signed and sealed!!!!

The process: Summer – Completion of 
Internship



Fall Semester Requirements

• Registered for MAN 399 – Summer Practice course

• Attend MAN 399 – Summer Practice Information Session

• Check your Bilkent emails regularly

If you will be away for ERASMUS,

→ All the deadlines and deliverables are still applicable!



Fall Semester: To Pass MAN399 Course

Satisfy ALL of the following requirements:

• Uploading “weekly documents” to STS

• Submission of “Supervisor Evaluation Form”

• Submission of “Summer Practice Report”

• Submission of “LinkedIn Account post” 



Summer Practice Report



Final Reminders

• You are responsible for the whole process

• Check STS regularly (within 2 days)

• Start early



https://stars.bilkent.edu.tr

https://fba.bilkent.edu.tr/undergrad/summer-practice/

manintern@bilkent.edu.tr
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